State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency

JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION DWR POSITION NUMBER SAP POSITION NUMBER MCR
Associate HEP Utility Engineer 1230-3675-x9x 50010831 1
APPOINTEE SAP PERSONNEL NO. | DIVISION/SECTION
Vacant CERS/Financial Management/Invoice Validation
COLLECTIVE BARGAINING IDENTIFIER
Management Related BU: Supervisory Related BU: Confidential Related BU: Rank and File BU:
R09
RESPONSIBILITIES EXERCISED IMMEDIATE SUPERVISOR (Print) SUPERVISOR'S CLASSIFICATION

[ Supervisory [] Lead Person Mike Wofford Supervising HEPU Engineer
APPROVED BY (Personnel Analyst's Name) DATE
SS 8/3/111

Pe_rl_(i:;enrg of Activity

POSITION SUMMARY

Under the direction of the Supervising Hydroelectric Power Utility Engineer, the Associate
Hydroelectric Power Utility Engineer independently reconciles electric and gas commodity as well
as gas transportation and storage transactions; interacts with counter-parties; and provides
mission critical feedback regarding contract management and risk management business activities.

ESSENTIAL FUNCTIONS

This position requires the incumbent to apply professional engineering, economic, and
management principles to electric and gas transactions, calculations, and settlements. This
includes the statistical analysis of market and operational data, assist with CERS energy and gas
reporting, and preparation and analysis of energy and gas databases. The specific essential
functions are:

55% Independently develop and update engineering procedures and analytics such as spreadsheets
and software programs, for the validation of the IOU's reconciliation of energy purchases from
DWR long-term contracts, capacity, transmission, CAISO ancillary services, natural gas
commodity, gas transmission, and gas storage. Spreadsheet analytics include linking tables,
writing macros, using pivot tables, and setting-up engineering calculations. Disaggregate data by
contract terms and product types to reconcile schedules and deliveries. Implement and maintain
operational and historical data bases required by financial and fiduciary requirements.

25% Evaluate contracts encompassing Day-Ahead, Hour-Ahead, Out of Market, CAISO Imbalance
Energy dispatch, and Real-Time CAISO schedule changes by compiling, validating, estimating, and
analyzing data necessary to reconcile IOU invoices with scheduling, real-time transactions, meter
data, and tariff schedules.

10% Analyze and reconcile energy and capacity data from various suppliers for numerous contracts.
SUPERVISOR’S STATEMENT: | HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.
SUPERVISOR’S NAME (Print) SUPERVISOR’S SIGNATURE DATE

Mike Wofford >
EMPLOYEE'S STATEMENT: | HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE
RECEIVED A COPY OF THE DUTY STATEMENT.
EMPLOYEE'S NAME (Print) EMPLOYEE'S SIGNATURE DATE
>
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JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION
Associate HEP Utility Engineer

DWR POSITION NUMBER
1230-3675-x9x

SAP POSITION NUMBER
50010831

MCR

APPOINTEE

SAP PERSONNEL NO. DIVISION/SECTION

Vacant CERS/Financial Management/Invoice Validation
Pe_rl_?ﬁlrg of Activity
10% Interpret contract terms and conditions. Coordinate with Investor Owned Utilities to finalize the

OTHER RESPONSIBILITIES

SPECIAL REQUIREMENTS

FINANCIAL DISCLOSURE REQUIREMENT

Position is listed in the Department’s Conflict of Interest Code and requires disclosure.

This position may require extended hours and/or work outside of normal business hours.

Must have stamina and the ability to sit at a desk and computer terminal for extended periods.
Must be able to make accurate and precise reading of information from video terminal. Must be
able to accommodate changes in work hours as necessary to meet needs of the work assignments.
Must meet tight deadlines and be able to maintain good personal communication and telephone
etiquette under stressful situations.

technical data exchange process. ldentify differences in contract interpretations and procedural
inefficiencies.

This position provides necessary support to the Divisions of Flood Management, Safety of Dams,
Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor
declared emergencies, flood, dam, SWP, and other incidents and emergencies. Additionally this
position may participate in emergency operations in the capacity of area teams, field inspection,
coordination, and assist agencies such as Cal EMA and FEMA in disaster work, including
performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and
other emergencies. This position may also serve in one of the sections as established in the
Incident Command System to assist the Department in performing its emergency preparedness,
response, recovery, and mitigation functions. These functions are established in the California
State Emergency Plan and the Department's Administrative Orders.
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	activity: POSITION SUMMARY

Under the direction of the Supervising Hydroelectric Power Utility Engineer, the Associate Hydroelectric Power Utility Engineer independently reconciles electric and gas commodity as well as gas transportation and storage transactions; interacts with counter-parties; and provides mission critical feedback regarding contract management and risk management business activities.  
 
ESSENTIAL FUNCTIONS

This position requires the incumbent to apply professional engineering, economic, and management principles to electric and gas transactions, calculations, and settlements.  This includes the statistical analysis of market and operational data, assist with CERS energy and gas reporting, and preparation and analysis of energy and gas databases.  The specific essential functions are:

Independently develop and update engineering procedures and analytics such as spreadsheets and software programs, for the validation of the IOU's reconciliation of energy purchases from DWR long-term contracts, capacity, transmission, CAISO ancillary services, natural gas commodity, gas transmission, and gas storage.  Spreadsheet analytics include linking tables, writing macros, using pivot tables, and setting-up engineering calculations.  Disaggregate data by contract terms and product types to reconcile schedules and deliveries. Implement and maintain operational and historical data bases required by financial and fiduciary requirements.

Evaluate contracts encompassing Day-Ahead, Hour-Ahead, Out of Market, CAISO Imbalance Energy dispatch, and Real-Time CAISO schedule changes by compiling, validating, estimating, and analyzing data necessary to reconcile IOU invoices with scheduling, real-time transactions, meter data, and tariff schedules.

Analyze and reconcile energy and capacity data from various suppliers for numerous contracts.  
	classification: Associate HEP Utility Engineer
	appointee: Vacant
	dwr position number: 1230-3675-x9x
	sap personnel no: 
	sap position number: 50010831
	division: CERS/Financial Management/Invoice Validation
	mcr: 1 
	percent 2: 10%
	activity2: Interpret contract terms and conditions.  Coordinate with Investor Owned Utilities to finalize the technical data exchange process.  Identify differences in contract interpretations and procedural inefficiencies.  


OTHER RESPONSIBILITIES

This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, flood, dam, SWP, and other incidents and emergencies. Additionally this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as Cal EMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions. These functions are established in the California State Emergency Plan and the Department's Administrative Orders.


FINANCIAL DISCLOSURE REQUIREMENT

Position is listed in the Department’s Conflict of Interest Code and requires disclosure.


SPECIAL REQUIREMENTS

This position may require extended hours and/or work outside of normal business hours.
Must have stamina and the ability to sit at a desk and computer terminal for extended periods.  Must be able to make accurate and precise reading of information from video terminal.  Must be able to accommodate changes in work hours as necessary to meet needs of the work assignments.  Must meet tight deadlines and be able to maintain good personal communication and telephone etiquette under stressful situations.
	supervisor name: Mike Wofford
	employee name: 


